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verifies their enrollment status from 
its own records, the institution need 
not require the applicant to verify that 
information. 

(e) If the applicant or the applicant’s 
spouse or, in the case of a dependent 
student, the applicant’s parents receive 
untaxed income or benefits from a Fed-
eral, State, or local government agency 
determining their eligibility for that 
income or those benefits by means of a 
financial needs test, the institution 
need not require the untaxed income 
and benefits to be verified. 

(Approved by the Office of Management and 
Budget under Control Number 1840–0570) 

(Authority: 20 U.S.C. 1094, 1095) 

[56 FR 61337, Dec. 2, 1991, as amended at 57 
FR 39089, Aug. 27, 1992; 59 FR 22067, Apr. 28, 
1994; 59 FR 61206, Nov. 29, 1994] 

§ 668.57 Acceptable documentation. 
(a) Adjusted Gross Income (AGI), in-

come earned from work, and U.S. income 
tax paid. (1) Except as provided in para-
graphs (a)(2), (a)(3), and (a)(4) of this 
section, an institution shall require an 
applicant selected for verification to 
verify AGI and U.S. income tax paid by 
submitting to it, if relevant— 

(i) A copy of the income tax return of 
the applicant, his or her spouse, and 
his or her parents. The copy of the re-
turn must be signed by the filer of the 
return or by one of the filers of a joint 
return; 

(ii) For a dependent student, a copy 
of each Internal Revenue Service (IRS) 
Form W–2 received by the parent whose 
income is being taken into account if— 

(A) The parents filed a joint return; 
and 

(B) The parents are divorced or sepa-
rated or one of the parents has died; 
and 

(iii) For an independent student, a 
copy of each IRS Form W–2 he or she 
received if the independent student— 

(A) Filed a joint return; and 
(B) Is a widow or widower, or is di-

vorced or separated. 
(2) If an individual who filed a U.S. 

tax return and who is required by para-
graph (a)(1) of this section to provide a 
copy of his or her tax return does not 
have a copy of that return, the institu-
tion may require that individual to 
submit, in lieu of a copy of the tax re-

turn, a copy of an IRS form which lists 
tax account information. 

(3) An institution shall accept, in lieu 
of an income tax return or an IRS list-
ing of tax account information of an 
individual whose income was used in 
calculating the EFC of an applicant, 
the documentation set forth in para-
graph (a)(4) of this section if the indi-
vidual for the base year— 

(i) Has not filed and is not required 
to file an income tax return; 

(ii) Is required to file a U.S. tax re-
turn and has been granted a filing ex-
tension by the IRS; or 

(iii) Has requested a copy of the tax 
return or a Listing of Tax Account In-
formation, and the IRS or a govern-
ment of a U.S. territory or common-
wealth or a foreign central government 
cannot locate the return or provide a 
Listing of Tax Account Information. 

(4) An institution shall accept— 
(i) For an individual described in 

paragraph (a)(3)(i) of this section, a 
statement signed by that individual 
certifying that he or she has not filed 
nor is required to file an income tax re-
turn for the base year and certifying 
for that year that individual’s— 

(A) Sources of income earned from 
work as stated on the application; and 

(B) Amounts of income from each 
source; 

(ii) For an individual described in 
paragraph (a)(3)(ii) of this section— 

(A) A copy of the IRS Form 4868, 
‘‘Application for Automatic Extension 
of Time to File U.S. Individual Income 
Tax Return,’’ that the individual filed 
with the IRS for the base year, or a 
copy of the IRS’s approval of an exten-
sion beyond the automatic four-month 
extension if the individual requested an 
additional extension of the filing time; 
and 

(B) A copy of each IRS Form W–2 
that the individual received for the 
base year, or for a self-employed indi-
vidual, a statement signed by the indi-
vidual certifying the amount of ad-
justed gross income for the base year; 
and 

(iii) For an individual described in 
paragraph (a)(3)(iii) of this section— 

(A) A copy of each IRS Form W–2 
that the individual received for the 
base year; or 

VerDate Aug<04>2004 09:54 Aug 24, 2005 Jkt 205133 PO 00000 Frm 00476 Fmt 8010 Sfmt 8002 Y:\SGML\205133.XXX 205133



467 

Off. of Postsecondary Educ., Education § 668.57 

(B) For an individual who is self-em-
ployed or has filed an income tax re-
turn with a government of a U. S. ter-
ritory or commonwealth, or a foreign 
central government, a statement 
signed by the individual certifying the 
amount of adjusted gross income for 
the base year. 

(5) An institution shall require an in-
dividual described in paragraph 
(a)(3)(ii) of this section to provide to it 
a copy of his or her completed income 
tax return when filed. When an institu-
tion receives the copy of the return, it 
may re-verify the adjusted gross in-
come and taxes paid by the applicant 
and his or her spouse or parents. 

(6) If an individual who is required to 
submit an IRS Form W–2 under this 
paragraph is unable to obtain one in a 
timely manner, the institution may 
permit that individual to set forth, in a 
statement signed by the individual, the 
amount of income earned from work, 
the source of that income, and the rea-
son that the IRS Form W–2 is not 
available in a timely manner. 

(7) For the purpose of this section, an 
institution may accept in lieu of a copy 
of an income tax return signed by the 
filer of the return or one of the filers of 
a joint return, a copy of the filer’s re-
turn that has been signed by the pre-
parer of the return or stamped with the 
name and address of the preparer of the 
return. 

(b) Number of family members in house-
hold. An institution shall require an 
applicant selected for verification to 
verify the number of family members 
in the household by submitting to it a 
statement signed by the applicant and 
one of the applicant’s parents if the ap-
plicant is a dependent student, or the 
applicant if the applicant is an inde-
pendent student, listing the name and 
age of each family member in the 
household and the relationship of that 
household member to the applicant. 

(c) Number of family household mem-
bers enrolled in postsecondary institu-
tions. (1) Except as provided in 
§ 668.56(b), (c), (d), and (e), an institu-
tion shall require an applicant selected 
for verification to verify annually in-
formation included on the application 
regarding the number of household 
members in the applicant’s family en-
rolled on at least a half-time basis in 

postsecondary institutions. The insti-
tution shall require the applicant to 
verify the information by submitting a 
statement signed by the applicant and 
one of the applicant’s parents, if the 
applicant is a dependent student, or by 
the applicant if the applicant is an 
independent student, listing— 

(i) The name of each family member 
who is or will be attending a postsec-
ondary educational institution as at 
least a half-time student in the award 
year; 

(ii) The age of each student; and 
(iii) The name of the institution at-

tended by each student. 
(2) If the institution has reason to be-

lieve that the information included on 
the application regarding the number 
of family household members enrolled 
in postsecondary institutions is inac-
curate, the institution shall require— 

(i) The statement required in para-
graph (c)(1) of this section from the in-
dividuals described in paragraph (c)(1) 
of this section; and 

(ii) A statement from each institu-
tion named by the applicant in re-
sponse to the requirement of paragraph 
(c)(1)(iii) of this section that the house-
hold member in question is or will be 
attending the institution on at least a 
half-time basis, unless the institution 
the student is attending determines 
that such a statement is not available 
because the household member in ques-
tion has not yet registered at the insti-
tution he or she plans to attend or the 
institution has information itself that 
the student will be attending the same 
school as the applicant. 

(d) Untaxed income and benefits. An in-
stitution shall require an applicant se-
lected for verification to verify— 

(1) Untaxed income and benefits de-
scribed in § 668.56(a)(5)(iii), (iv), (v), (vi), 
and (vii) by submitting to it— 

(i) A copy of the U.S. income tax re-
turn signed by the filer or one of the 
filers if a joint return, if collected 
under paragraph (a) of this section, or 
the IRS listing of tax account informa-
tion if collected by the institution to 
verify adjusted gross income; or 

(ii) If no tax return was filed or is re-
quired to be filed, a statement signed 
by the relevant individuals certifying 
that no tax return was filed or is re-
quired to be filed and providing the 
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sources and amount of untaxed income 
and benefits specified in § 668.56(a)(5) 
(iii), (iv), (v), and (vi); 

(2) Social Security benefits if the in-
stitution has reason to believe that 
those benefits were received and were 
not reported, or that the applicant has 
incorrectly reported Social Security 
benefits received by the applicant, the 
applicant’s parents, or any other chil-
dren of the applicant’s parents who are 
members of the applicant’s household, 
in the case of a dependent student, or 
by the applicant, the applicant’s 
spouse, or the applicant’s children in 
the case of an independent student. 
The applicant shall verify Social Secu-
rity benefits by submitting a document 
from the Social Security Administra-
tion showing the amount of benefits re-
ceived in the appropriate calendar year 
for the appropriate individuals listed 
above or, at the institution’s option, a 
statement signed by both the applicant 
and the applicant’s parent, in the case 
of a dependent student, or by the appli-
cant, in the case of an independent stu-
dent, certifying that the amount listed 
on the applicant’s aid application is 
correct; and 

(3) Child support received by submit-
ting to it— 

(i) A statement signed by the appli-
cant and one of the applicant’s parents 
in the case of a dependent student, or 
by the applicant in the case of an inde-
pendent student, certifying the amount 
of child support received; and 

(ii) If the institution has reason to 
believe that the information provided 
is inaccurate, the applicant must 
verify the amount of child support re-
ceived by providing a document such 
as— 

(A) a copy of the separation agree-
ment or divorce decree showing the 
amount of child support to be provided; 

(B) A statement from the parent pro-
viding the child support showing the 
amount provided; or 

(C) Copies of the child support checks 
or money order receipts. 

(Approved by the Office of Management and 
Budget under Control Number 1840–0570) 

(Authority: 20 U.S.C. 1094) 

[56 FR 61337, Dec. 2, 1991, as amended at 57 
FR 39089, Aug. 27, 1992; 59 FR 22067, Apr. 28, 
1994; 59 FR 61206, Nov. 29, 1994; 60 FR 34432, 
June 30, 1995] 

§ 668.58 Interim disbursements. 
(a)(1) If an institution has reason to 

believe that the information included 
on the application is inaccurate, until 
the applicant verifies or corrects the 
information included on his or her ap-
plication, the institution may not— 

(i) Disburse any Federal Pell Grant 
or campus-based program funds to the 
applicant; 

(ii) Employ the applicant in its Fed-
eral Work-Study Program; 

(iii) Certify the applicant’s Federal 
Stafford Loan application or process 
Federal Stafford Loan proceeds for any 
previously certified Federal Stafford 
Loan application; or 

(2) If an institution does not have 
reason to believe that the information 
included on an application is inac-
curate prior to verification, the insti-
tution— 

(i) May withhold payment of Federal 
Pell Grant, campus-based funds; or 

(ii)(A) May make one disbursement 
of any combination of Federal Pell 
Grant, Federal Perkins Loan, or 
FSEOG funds for the applicant’s first 
payment period; and 

(B) May employ or allow an employer 
to employ an eligible student under the 
Federal Work-Study Program for the 
first 60 consecutive days after the stu-
dent’s enrollment in that award year; 
and 

(iii)(A) May withhold certification of 
the applicant’s Federal Stafford Loan 
application or origination of the appli-
cant’s Direct Subsidized Loan; or 

(B) May certify the Federal Stafford 
Loan application or originate the Di-
rect Subsidized Loan provided that the 
institution does not deliver Federal 
Stafford Loan proceeds or disburse Di-
rect Subsidized Loan proceeds. 

(b) If an institution chooses to make 
disbursement under paragraph (a)(2)(ii) 
(A) or (B) of this section, it is liable for 
any overpayment discovered as a result 
of the verification process to the ex-
tent that the overpayment is not re-
covered from the student. 

(c) An institution may not withhold 
any Federal Stafford Loan or Direct 
Loan proceeds from a student under 
paragraph (a)(2) of this section for 
more than 45 days. If the applicant 
does not complete the verification 
process within the 45 day period, the 
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